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2011 Application form for full membership of HAP International

	1. Name of applying agency:

	     

	2. Acronym:      
3. Website:      

	4. Address: 

	     

	     

	     

	

	     

	5. Country:      
6. Year established:     

	

	7. Name of Contact Person:      

	8. Position:      

	9. E-mail:      

	10. Direct phone line:      
11. Fax:      

	12. Other contact (Skype, etc):       

	


Eligibility criterion 1: 

Full members of HAP International have an organisational commitment to the provision of impartial humanitarian assistance or emergency relief, either directly or through operational partners. NGO networks and federations whose members share a commitment to the provision of impartial humanitarian assistance are also eligible for full membership. 

[image: image1.jpg]1.1
Does the agency meet this description?





Yes 
 FORMCHECKBOX 

1.3 Are relevant reports on the agency’s activities, for example its latest annual report, attached to this application?






Yes 
 FORMCHECKBOX 


Eligibility criterion 2: 

A full member of HAP International must be declared, and where possible registered or recognised, as a not for profit organisation in the country where it has its headquarters.

2.1
Is a copy of the agency’s Constitution, Statutes of Incorporation or Articles of Association attached to this application?




Yes 
 FORMCHECKBOX 

2.2
Is evidence of the agency’s not-for-profit status, for example a certificate of charitable status, attached to this application?





Yes 
 FORMCHECKBOX 

	2.3   Under what governmental agency is your organisation registered and what is the                                     registration number and expiry date (if relevant)?

     



Eligibility Criterion 3: 

A full member of HAP International must meet the requirements for financial accountability under the relevant laws in the country where it has its headquarters.  

3.1
Does the agency meet this description?




Yes 
 FORMCHECKBOX 

3.2
Is a copy of the latest audited accounts attached to this application form?
Yes 
 FORMCHECKBOX 

Eligibility Criterion 4: 

Full members of HAP International are required to pay an annual membership fee. 

The 2011 annual membership fees
 are shown in the table below in Swiss Francs (CHF):

	Category
	Qualifying Criteria
	Annual Fee

	Standard Rate
	Average total annual expenditure greater than CHF 5 million
	CHF 5,000

	Small Agency Rate
	Average total annual expenditure less than CHF 5 million
	CHF 500


4.1
Enter the agency’s total annual expenditure and income for the most recent three-year period for which audited accounts are available. 
	Financial Year
	Total annual expenditure in     (use 3 letter currency code)
	Total annual income     (use 3 letter currency code)
	Exchange rate to CHF
	Total expenditure in CHF 
	Total income in CHF

	     
	     
	
	     
	 
	

	     
	     
	
	     
	 
	

	     
	     
	
	     
	 
	

	Average
	     
	
	
	       
	

	
	Assessed full-membership fee for 2011:                                                                   CHF 
	


4.2 
Will the agency pay the membership fee in full within one month of the invoice for membership being received?





Yes 
 FORMCHECKBOX 

Eligibility Criterion 5:

Full members of HAP International are required to develop an Accountability Framework in accordance with the HAP 2010 Standard requirement 1.1 and submit a progress report on its implementation and continual improvement to the HAP International Secretariat in January every year. In addition, full members are required to submit a draft code of conduct that includes prohibiting sexual exploitation and abuse by aid workers, within six months of confirmed membership and report on the implementation and monitoring of the code of conduct and other PSEA measures in the annual progress report.
5.1
Is the agency committed to the preparation of an accountability framework within the first annual reporting cycle (January to December each year) 
?


Yes 
 FORMCHECKBOX 
 

5.2
Is the agency committed to submitting a draft code of conduct that includes the prohibition of sexual exploitation and abuse by aid workers within six months of becoming a full member and reporting on its implementation?

Yes 
 FORMCHECKBOX 
 

5.4
Is the agency committed to submitting an annual progress report against its accountability framework and code of conduct to HAP-International?
Yes 
 FORMCHECKBOX 

Acting with the full authority of      , I commit this agency to act in accordance with the HAP International Accountability Principles and to comply with the rules and responsibilities of membership.

Signed*……………………………… 
Name:      
Chief Executive (or equivalent)
Date:      
Signed*...........................................
Name:      
Contact person
Position/title:      

Date:      
*If this application is submitted electronically from the email address of the Chief Executive (or equivalent) named above, a signature is not required.

When completed, please email this form and accompanying documents to:

secretariat@hapinternational.org 
Or, send by post to:

The Secretariat, 

HAP International

Chemin Balexert 7 & 9 

CH-1219  Châtelaine

Geneva, 

Switzerland

TEL:  +41 (0) 22 788 38 60

FAX: +41 (0) 22 797 38 61

Benefits of HAP full membership

· Participation in the humanitarian community’s foremost independent self-regulatory body

· Priority enrolment in the HAP Certification scheme and related services

· Between 50% and 75% discount on HAP services 

· Peer support for improving humanitarian accountability and quality management practices

· Peer review of humanitarian accountability and quality management practices

· Learning from and participation in HAP’s research programme
· Access to HAP’s collective complaints-handling mechanism

· Involvement in HAP’s ongoing standards development processes

· Enhanced public standing and credibility

· Participation in HAP’s Annual General Assembly

· Right to vote in the General Assembly

· Right to nominate candidates for the HAP Board

Obligations of HAP full members

· Implementing the HAP Standard in Accountability and Quality Management.
· Preparing an accountability framework in accordance with the HAP 2010 Standard requirement 1.1. within the first annual reporting cycle (January to December each year) and regularly monitor its performance against this.
· Submitting a draft code of conduct that prohibits sexual exploitation and abuse, within six months of approved membership to HAP International.
· Report annually (each January) against the agency’s accountability framework, its implementation, continual improvement and the implementation and monitoring of the code of conduct and other PSEA measures to HAP International.
· Reporting to HAP International on the process and outcome of any complaint processed through the HAP complaints against members policy.
· Paying the annual membership fee.
What is the aim and purpose of your organisation as set down in, for example, its mission statement or articles of association? Please attach a copy. 


� FORMTEXT ��     �





1.4	What are the main programme activities of your organisation?


� FORMTEXT ��     �





What services from HAP International, if any, would the agency want in improving quality and accountability? (Before completing this section, consult the � HYPERLINK "http://www.hapinternational.org/pool/files/hap-services-and-price-guide,-december-2009.pdf" ��Services Guide� on the HAP website) 


�"Text16"�     � 








� It is expected that questions 1.1, 1.3, 2.1, 2.2, 3.1, 3.2, 4.2, 5.1 and 5.3 will be answered in the affirmative. If not, the application is unlikely to be successful. 


� The HAP Board reserves the right to vary the annual membership fee.  


� Members who join a few months before the annual January reporting deadline will be required to submit a report that outlines the plan for development of the framework, including how stakeholders will be involved in its development, and to report fully against that framework by the second reporting cycle.





