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2011 Application form for Associate Membership of HAP International

	1. Name of Organisation, or Network, or Project, etc
:

	     

	2. Acronym:      
3. Website:      

	4. Address: 

	     

	     

	     

	     

	5. Country:      
6. Year established:     


	7. Name of Contact Person:      

	8. Position:      

	9. E-mail:      

	10. Direct phone line:      
11. Fax:      


Eligibility criterion 1: An associate member of HAP-International must be supportive of HAP’s Standard in Accountability and Quality Management and engaged in activities pertinent to the objectives of HAP-International.  

12.
Please indicate whether the applicant organisation is:

Community-Based Organisation
 FORMCHECKBOX 

Foundation



 FORMCHECKBOX 

Governmental donor organisation
 FORMCHECKBOX 

Other governmental organisation
 FORMCHECKBOX 

Network



 FORMCHECKBOX 

Non-Governmental Organisation
 FORMCHECKBOX 

UN agency or institute

 FORMCHECKBOX 

University or Research Institute
 FORMCHECKBOX 

Other




 FORMCHECKBOX 
 

Please specify:      
13. What is the aim and purpose of the organisation as set down in, for example, its mission statement? Please attach a copy. 

      
14. Please submit copies of the relevant latest annual report or relevant activity reports.

Yes 
 FORMCHECKBOX 

15. Is the organisation supportive of the HAP Standard? 



Yes
 FORMCHECKBOX 

	16. How are your organisation’s activities and management practices consistent with and supportive of the vision, purpose and objectives of HAP International?


Eligibility criterion 2: An associate member of HAP International must be legally registered and it must meet the requirements for financial accountability in the country where it has its headquarters.
17.  Does the organisation meet this description?




Yes 
 FORMCHECKBOX 

18. Is evidence of the legal status of the organisation attached? This may mean, for example, a copy of your Constitution or Statutes or Rules of Incorporation or Memorandum and Articles of Association or similar document.






Yes 
 FORMCHECKBOX 

	19. Under what governmental agency is your organisation registered and what is the                                     registration number and expiry date (if relevant)?




20. Is a copy of the latest audited accounts enclosed?



Yes 
 FORMCHECKBOX 

Eligibility criterion 3: Membership Fees

The 2011 annual Associate Membership fees are shown below in Swiss Francs (CHF):
	Category
	Qualifying Criteria
	Annual Fee

	Standard Rate
	Average total annual expenditure greater than CHF 5 million
	CHF 1,000

	Small Organisation Rate
	Average total annual expenditure less than CHF 5 million
	CHF 200


You will receive an invoice and payment instructions shortly after membership has been confirmed. 

21. Will the organisation pay the Associate Membership fee within one month of receipt of the invoice?









Yes
 FORMCHECKBOX 

	On behalf of       (organisation) 


We apply to become an Associate Member of HAP International. 

Signature*.......................................
Name      
Chief Executive 
Date      
Signed*...........................................
Name      
Contact person
Position/title      

Date      
*If this application is submitted electronically from the email address of the Chief Executive (or equivalent) named above, a signature is not required.

When completed, please email this form and accompanying documents to:

secretariat@hapinternational.org
Or, send by post to:

The Secretariat, 

HAP International

Chemin Balexert 7 & 9 

CH-1219  Châtelaine

Geneva, Switzerland

TEL:  (41 22) 788 16 41

FAX:  (41 22) 797 38 61

Email: secretariat@hapinternational.org

Benefits of HAP associate membership

· Participation in the humanitarian community’s foremost independent self-regulatory body

· Fast-track enrolment in the HAP Certification scheme

· Peer support for improving humanitarian accountability and quality management practices

· Peer review of humanitarian accountability and quality management practices

· Learning from and participation in HAP’s research programme.

· Involvement in HAP’s ongoing standards development process

· Participation in HAP’s Annual General Assembly

· Eligible to stand for election to the HAP Board if your organisation is a “quality and/or accountability initiative or a donor to an organization whose core activities include humanitarian action
.”
Obligations of HAP associate members

· Support for the promotion of HAP’s Standard in Accountability and Quality Management
· Payment of an assessed annual membership fee

� The term “Organisation” throughout this document is meant to include a large variety of organisations, such as those listed under question 3. 


� HAP Statutes
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